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A Work shop on Career Communication was organised for the School of Engineering on 27"
March 2018 with a total of 150 participants in the Auditorium of Centurion University of
Technology and Management , Paralakmundi. The prime objective of this event was to
guide the students towards building the right career.

The first session of the workshop was facilitated by Dr. S.K.Patnaik who gave a presentation on the
Scope of investigation by defining career management, Elements of career management, Career
planning, Career pathing, Career development, Practices that support career management
programmes, Utilisation of tools to facilitate career management, Departmental training and
development policies and strategies, Performance assessment/management , Affirmative action
objectives and Job description. During the first session in the afternoon, the participants were given
some useful information on telephone etiquettes.

The facilitator for the second session was Dr. Prajna Pani who delivered her talk on
proposals in respect of the implementation of a career, Business Email Writing and gave
necessary tips and guidelines on drafting formal emails followed by the participants’ drafting
emails in groups on their own on some choosen topics. It was truly a hands -on — workshop
for the students who felt that they have learnt something new and useful. She had emphasized
on the 7Cs of effective communication. The last session was taken by Dr. Girish Prasad Rath
whogave some useful information and tips on drafting business/official letters, Future course
of action regarding the development and implementation of career management programmes
and the participants were asked to work forming groups and learn to build formal letters
making use of the tips and following the guide lines shared.The workshop generated a great
enthusiasm among the participants for enhancing their soft skills.Dr. Prajna Pani thanked all
the stakeholders for making the workshop a grand success.
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