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School of Applied Sciences 
Department of Chemistry  

 

Minutes of Faculty Meeting 
Date 27.02.2023                                                                                                 Time: 2.00  to 3.00 PM  
 
Agenda: 

1. Course distribution to faculty members to make NET syllabus and to upload in Corseware 
2. Making of skill domain basket subject syllabus 
3. Compliance of NAAC data for last 9 months 
4. Etiquettes about staffs’ leaves 
5. Resolutions of mentoring issues raised by students 

 
Resolutions taken 

1. The meeting was started with an warm welcome by the HoD, followed by discussions. 

2. Different course subjects were distributed to faculty members to make NET syllabus and asked to 

upload them in courseware. 

3. All faculty members were asked to compile data for different criteria of NAAC for last 9 months. 

4. It was advised to the staff members of the laboratory to maintain punctuality and sincerity while 

working in lab. Henceforth, the lab opening time was fixed to be at 9.20 am till 4.40 pm.  Any 

discrepancy will be subjected to strict action against them. 

5. All the staff members are instructed to maintain certain etiquettes regarding their leaves. Accordingly 

it was decided that they should apply their leaves before hand in erp.  

6. Faculty members were instructed to carry out some doubt clearing classes for the semesters that they 

have been assigned, for better understanding of students. In addition, active involvement of faculties in 

practice classes were also requested. 

7. All mentoring issues raised by students were resolved as follows. 

 Students raised to issue of a querry whether they have to pay the whole academic fee amount 

to appear   the internal exams. The issue has been discussed and was informed to Dean SoAS. 

 In addition, one of the  B.Sc 4th semester was found not attending his regular classes in spite 

of staying in hostel. The student was asked to meet all the faculties of Chemistry department 

including Dean SoAS. As per the discussion, their parents were immediately consulted, and 

they assured to solve the issue as soon as possible. 

8. The meeting was ended with concluding remarks by Associate Dean, SoAS, Dr. S. K. Biswal and a 

note of thanks by HoD, Chemistry. 
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Members Present 
 

Teaching: Non-Teaching: 
Dr. Ashish Kumar Sahoo 
Dr. Susanta Kumar Biswal 
Dr. Dojalisa Sahu 
Dr. Pratap Chhotray 
Dr. Srikanta Sahu 
Dr. Suchismita Acharya 
Dr. Shraban Kumar Sahoo 
Mr. Chittaranjan Routray 

 

Swatimayee Mohapatra 
Chandini Patel 
Laxmikanta Sasmal 
Parthasarathi Mohapatra 
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