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Centurion University of Technology & Management
Paralakhemundi Campus
School of Engineering & Technology
Department of ECE & EEE

Minutes of the Departmental Meeting

Date: 29.12.2017 Venue: HoD Chamber Time: 5PM

Agenda:
1. Syllabus progress
2. ERP Attendance

3. Mentor class

4. Any Other

Minutes:

Initiating the discussion, Mr Satyanarayan Padhy, HoD ECE& EEE CUTM, Paralakhemundi, Welcomed the

esteemed members to the meeting. The following agenda points were discussed in the meeting:

1. Syllabus progress
The undersigned has reviewed the syllabus analysis and course completion of 2nd, 4th and
8th semester B.Tech students of the ECE & EEE branches in presence of the Head-of
department and all the faculties. Regarding course completion in the semester, the HoD
informed that the concerned faculty will stand responsible for the same.

2. ERP Attendance

The undersigned has reviewed the class and lab attendance of 2nd, 4th and 8+ semester
B.Tech students of the departments in presence of the HoDs and all faculties. It was informed
in the meeting that the last semester's attendance of B.Tech students is below 60%, which
should reach to 80% by the end of April 2018. Regarding zero attendance in the classes and
lab, the HoD informed that the concerned faculty will stand responsible for the same (if it is
detained student zero attendance will be accepted). Hence, to avoid such incidents, respected
mentor faculties should inform the HOD.

3. Mentor class
The problem of Roshan Singh who has 5 backlogs resolved in the department

meeting and it has been decided that extra classes to be held for him so that he

can reduce backlogs

HOD ECE & EEE



