
 

 

 
Faculty Development Programme on  

Ms Office Suite  

 

No. of participants                                       : 60 

Date                                                               : 04-05-2019 

Venue                                                            : Room No. 03, Madhusudhan Block  

Resource Person                                         : Dr. Amiya Singh, Dean SoVET 

 

About Session:  

The session was addressed by Dr. Amiya Singh, Dean SoVET Dr. Amiya Singh brings 10 years 

of experience in the Education, Research, Development sector. He has worked in multiple 

development projects with internal and external stock holding/partnerships. Grassroots innovation 

and Community Development have always been his passion. His efforts in recent years have 

focused more on his vision to create a robust academic ecosystem integrating Skill Development, 

Innovation, Employability and Entrepreneurship, Wellbeing.  

Microsoft Office is one of the most used software worldwide. Microsoft Office has many products, 

mainly Microsoft Word, Microsoft PowerPoint & Microsoft Excel. In this workshop, all three products 

are covered. 

Microsoft Word is used for writing books, letters, resumes, applications, or any other documentation 

work. Microsoft Powerpoint is used to present the data summary in the form of slides. Microsoft Excel 

is used for calculations, data analyzation & data consolidation.  This Microsoft Office course is a 

complete guide to all three above-mentioned MS office products. In this course of Microsoft office, 

you will be able to learn the all above-mentioned uses of Microsoft Word, Microsoft PowerPoint & 

Microsoft Excel. 
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