


5 A copy of the teaching equipment 

manual shall be kept in soft and/or hard 

copy in the lab 

Lab-Coordinator, 

Teaching 

assistant(s) 

1stweek of 

May 

6 A sticker with “Calibrated on dd/mm/yy 

mentioned at each equipment.  

Lab technician(s) 2ndweek of 

May 

7 Check if there is a software program 

that provides added enhancements over an 

earlier version and/or replacing a hardware 

device with that one provides greater 

performance than an earlier model 

Teaching 

assistant(s)Lab 

Coordinator and 

HoD 

3rdweek of 

May 

8 Providing a list of the required lab tools 

that will be used in the next academic 

year, in order to get them before the due 

date. 

Teaching 

assistant(s)and/or 

lab technician(s) 

HOD 

3rdweek of 

May 

9 Maintain the research equipment 

inventory list and calibration schedule 

and to verify calibrations/performance 

checks in each laboratory 

Researcher(s) 4thweek of 

May 

10 Unused or out of performance equipment 

should be marked with a sticker that the 

equipment “Out of service and not to 

use.” 

Lab technician(s) 4thweek of 

May 

11 Proper forms like equipment list has to be 

maintained for conducting 

Lab 

technician(s)&Lab 

Coordinator. 

Every 

working 

day 

12 Housekeeping register has to be 

maintained for laboratories 

Lab 

technician(s)&Lab 

Coordinator. 

Every 

working 

day 

 

 

 


