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STANDARD OPERATING PROCEDURE (SOP) FOR COURSE CONFIGURATION
IN CENTURION COURSEWARE

This document is about the standard procedure for course configuration on Centurion
Courseware, institutional LMS of Centurion University of Technology and Management.

2 % 0O

[[oo’Ta AN =l

TEACHERS ACADEMIC SCHEMA

Skill Courses

Certificate Courses

o=

~

foiks. PG

Dr. Anita Patra

Registrar, CUTM



STEP 1: VISIT https://courseware.cutm.ac.in/

LOGIN

TEACHERS | ACADEMIC SCHEMA

STEP- 2: CLICK ON “LOGIN”

STEP 3: ENTER YOUR USERNAME AND PASSWORD


https://courseware.cutm.ac.in/

W,

Username or Email Address

Password

| @

(C) Remember Me

Lost your password?

+— Back to Courseware = Centurion University

STEP 4: GO TO “COURSES” AND THEN CLICK ON “ADD NEW”
STEP 5: ENTER THE RELEVANT COURSE INFORMATION



(FOR EXAMPLE: PRICE, MAIN TEACHER, START DATE, PUBLISH, TAGS, LEVELS,
CATEGORIES, LOCATIONS, TYPOLOGIES, DURATION etc.)
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STEP 6: CLICK ON “TEMPLET”

WPBakery Page Builder a

® + O

STEP 7: SELECT “COURSE FINAL TEMPLET”

Templates

My Templates

My Templates

Appernd previously saved template to the current layout.

Course Final Template

Domain final template

STEP 8: ADD THE FOLLOWING DETAILS

e COURSE NAME
e COURSE CODE
e CREDIT POINTS

2 = + - 2 0 X
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Course Name : Title Here

Code(Credit) : ABCO1(1-1-0)

e COURSE OBJECTIVES

X = + - ¢ 0O X
+ 7 X

Course Objectives

I 'am text block. Click adit button te change this text. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus
nec ullamcarper mattis, pulvinar dapibus leo.



e LEARNING OUTCOMES

X = + - Z2 0 X
+ £ X

Learning Qutcomes

I 'am text block. Click edit button to change this text. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus
nec ullamcorper mattis, pulvinar dapibus leo.

e SYLLABUS

X = + - 2 0 X
+ 27 X

Course Syllabus

I 'am text block. Click edit button te change this text. Lorem ipsum dolor sit amet, consectetur adipiscing elit, Ut elit tellus, luctus
nec ullamcarper mattis, pulvinar dapibus leo.
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e SESSION PLAN (THE ENTIRE SYLLABUS IS TO BE DEVIDED INTO
SESSIONS AND LEARNING RESOURCES ARE TO BE UPLOADED FOR EACH
SESSION)

o s - /¢ 0 X
+ 2 X

Session Plan

Session 1

| am text block. Click edit button to change this text. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus
nec ullamcorper mattis, pulvinar dapibus leo.

b s - 4 0 X
+ £ X

Session 2

| am text block. Click edit button to change this text. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus
nec ullamcaorper mattis, pulvinar dapibus leo.

+ 2 X

Case Studies



e PROJECT / PRACTICE / ASSIGNMENT COMPONENTS (AS APPLICABLE)

e TEXT BOOKS
o REFERENCE BOOKS

STEP 9: TO UPLOAD STUDY MATERIALS / PRESENTATIONS / FILES; HOVER THE
POINTER OF THE MOUSE ON THE SESSION PLAN AND CLICK ON “EDIT TEXT
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Session Plan

Session 1
Edit Text Block

I am text block. Click edit button to change this text. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Ut elit tellus, luctus

nec ullamcorper mattis, pulvinar dapibus leo.

~admin/post.php?post=648288action=edit®
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STEP 10: CLICK ON “ADD MEDIA”
STEP 11: CLICK “UPLOAD FILES” (TO UPLOAD FILES FROM YOUR DEVICE)

Actions Add Media x

Add Media Upload Files  Media Library
Create Gallery

Create Audio Playlist

Create Video Playlist

Featured image

Insert from URL Drop files to upload

or

Select Files

Maximum upload file size: 40 MB.

STEP 12: CLICK “MEDIA LIBRARY” (TO UPLOAD FILES FROM THE EXISTING
DATABASE OR LIBRARY)

Text Block Settings

General Design Options

Text

Q3 Add Media Visual  Text
&P = o -

Paragraph v | B I = E & = =




Actions

Add Media

Create Gallery
Create Audio Playlist
Create Video Playlist

Featured image

nsert from URL

Add Media

Upload Files  Media Library

Filter Media

Allmediaftems v || All dates v |
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STEP 13: CLICK “INSERT FROM URL” (TO UPLOAD FILES USING THE URL)

Actions

Add Media

Create Gallery
Create Audio Playlist
Create Video Playlist

Featured image

Insert from URL

Insert from URL

‘ http://

Link Text

nsert into post

STEP 14: CLICK “INSERT/EDIT LINK” ICON (TO INSERT A NEW OR EDIT AN
EXISTING LINK IN THE BODY OF THE TEXT)




Text Block Settings

General Design Options

Text

07 Add Media Visual = Text
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STEP 15: GO TO COURSEWARE PAGE TO VIEW THE COURSE
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